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APPLICATION FOR RECORDS RETENTION SCH~DULE 

Attention: Scheduling Section. 

FOR AGENCY USE 1. Agenn, Address FOR RECOADSMANAGEMENT USE 

Department of Medical Assistance 
1010 West Peachtree Stree.N.W. 
At1anta.M 30319 

894-4923 
-. 

Martha Seagraves Secretary 
3. Action Requested 

a. 
b. 
c. 

0 Estaoiisn Retention Schedule; record will continue to ammulate. 

a Amend ApDlication No. 78-13-- Check One: Po Change; 
Dispxe of present~accumulation; no further accumulation anticiwted. Elr ryt &f i r E k a d  

0 Supercede: Void pf a I2l . t  pff -__ 
4. Dates of Series 
Earliest Latest 

5. Recurds Series Tit le (followed by tide uspd in office; if different1 

1 Present Fraud and Abuse Investigation F i l e  - - 
6. Division and"Offia Function What is the function of the Division and the Office in which this record series is created? 

~~ 

7. Rewrd Series Description 

Documents relating to: 

Th is  file contains the following documents (include form numbws and titles, if any): 
Am& samples of the file. 

Included are: 

File is arranged: 

8. Monthly Reference Rate How often are records referred to which are: 

One to six months old ; Seven to twelve months old --; Thirteen to twenw-four months old 
twenty f.ve months and older 

Letter-size drawers ; Lagaliize drawers ;Shelves 

? _- 
: other b9ci fY~ 

9. Annual Rats of Accumulation of Rmrda 

. 
~ ~~~ >50--21_8r 7 E  ~- ~ L 0 " W L  - 



5 - 
--7&--.. 

P f 

.c_ -___ 
n confldentlal information requiring security handling? If ies, e iu  law 01 regulation. 

. - ~~ -_____- 
p the entire file for a long period. muld these 

r office or agency? 

- yean. d. Audit period - V W .  
b. Statute of limitation e. Administrative need --yean. 
c Federal law -_i____ yews. f. Federal retention innructions ---yean. 

Attach copy or excerpt of l a m  or regulations. Explain administrative need. 

I - 

__.___~ I 

12. Aowoved D i d t i o n  lnmuctionr This agency recommends that the file series be cut off ar tht end of ~ c h :  
0 Calendar Year; PII Fiscal rear; 0 othw -- men, 

year(s);then *Fiscal Year Cut Off --- 0 Hold in the current files area 
0 Transfer to ioel holding area, hold 
0 Transfer to State Records Center; hold 
0 Denrov. 
0 Transfer to State Archives for permanent retention. 
0 other lspecirvl 
When case is closed, remove from active file and place in in-active file; cut off in- 
active file at the end of each fiscal year; hold in current files area three (3) years; 
transfer to State Records Center; hold four years, then destroy. 

*FY cut-off to begin with FY81' 

month(4 
yeads); *en recommended b~ Auditors 

yeads); then 

r 

These inmuctionr apply to al l  prior and future accumulations of the series. 

Recommendations in para- 
gaph 12 are approved. 
( I f  dbppmved, attach letter 



FOR AGENCY USE 

~poitcation Date 

Apprier&cn Number 

FOR RECOROSMANAGEMENTUSE 

FEB 1 3 1978 I MAR 1 o 1978 

1. A g e n q  Address 

Dept. O f  Medical Assistance ' 

Invest igat ion & Compliance D iv is ion  
1010 West Peachtree Street, N.W. 
Atlanta, Georgia 30309 

. .  

4. Dates of Series 
Earliest Latest 
7-77 present i 

I 

5. Records Series Title (followed by tirle used in office; if  d i f femtf  

Fraud and  abuse Invest igat ion F i l e  

7. Record Series Description This file contains the following documents (include form numbersand titles, i f  any]: 
Attach samples of the file. 

.~ .~ . .~ 

File isarranged: a lphabet ica i ly  by type o f  service provilf'ed,'thereundeg &me<ically by ca ie numbe 
i .: . .%2 I -. 1 

. .  
5 -  

1'. - - I  . .  

8. Monthly Referenut Rate 

:<One tq six months old 

How often are records referred to which are: 

; Seven te twelve months old ; Thirteen t o  twenty-four months old 
M n f < - f k  months and older No FILE HISTORY TO DATE 

. ,  
. ~. . :Shelves . .  :Other fspe5fy) 

9; Annual Rate of Accumulation of Rerorgs ?.- 

: Lq%-:isl-size dcarawers .~ 'LPtter-size drawers 
 NO FILE HISTORY TO DATE . 

Documents relating 

lnduded,.bUt not l i m i t e d  to, are: 
invest igat ion,  memoranda o f  inves t iga t ive  a c t i v i t y ,  f in ished case reports, summaries o f  
invest igat ions and re la ted  correspondence. 

Invest igat ing possible fraud and abuse o f  the Medical Assistance Program. 

appl icant claims, records o f  information obtained during 



tained in th is  series ever analyzed and/or recorded in a summarized report? 

1. Retention Requirements The following requires the series to be kept: 

years. years. a. State Law 
b. Statute of limitation 4 Fed. 4 Sta$ars. e. Administrative need 7 years. 

years. f. Federal retention instructions years. 

d. Audit~period 7 4 

c. Federal law 7 

Attach copy or excerpt of laws or regulations. Explain administrative need. Administrat ively, i t  i s  necessary t h a t  
a l l  completed f i l e s  be kept seven (7) years. 
and agaigst the State and Federal government w i th in  the statutes o f  l i m i t a t i o n s  which range 
from two.(2) years (misdemeanors) t o  seven (7) years ( I R S  Tax Laws). 

This enables adjudicat ion o f  a l l  claims by 

SEE ATTACHED SHEETS 
2 ADwoved Disposition Instructions This agency recommends that the  file series be cut OH a t  tht end of each: 

0 Calendar Year: 0 Fiscal rear: 8 Other See Be1 ow tnen, 

0 Hold in the current files area monthls) yeark): then 
0 Transfer to local holding area, hold 
0 Transfer to State Records Center: hold 
0 Destroy. 
0 Transfer to State Archives for permanent retention. 

year(s1; then 
yearb); then 

Other ISpecify) 

When case i s  closed, remove frome ac t ive  f i l e  and place i n  in -ac t ive  f i l e ;  cu t  o f f  in -ac t ive  
f i l e  a t  the end o f  each calender year: hold i n  current f i l e s  area three (3) years; then 
t ransfer  t o  State Records Center f o r  four years; then destory. 

Them instructions apply to a l l  prior and future accumulations of the series. 

,aph 12 are approved. 
'f disapproved. a n a h  lerter 
f explanation.) 


